How to create auto filter into different folder for e-mail software Windows Mail in VISTA and Outlook
Express for Windows XP.

This is useful if you want to sort out two different e-mail address that one of the new e-mail a/c you
created want to sort incoming e-mail into different folder instead of put all together into same in box.

1. Launch program outlook express if use Win XP or windows mail if use VISTA.
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2. Click on tools, message rules, mail.
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3. If you see this, click new, if not go to step 4.
Message Rules [

Mail Rules | Mews Rules

These rules will be applied to Mail messages.
Mote: Rules do not apply to IMAP accounts.
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Rule Description (click on an underlined value to edit it):

Apply this rule after the message arrives
‘Where the To or CC line contains 'test@userdomain.com’

Move it to the test@yourdomainname folder
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4. Scroll down for box 1., click on check box where the to or CC line contain people.
New Mail Rule @

Select your Conditions and Actions first, then specify the values in the Description.

1. Select the Conditions for your rule:

[ Where the message body contains specific words -
[] Where the To line contains people m |
[l Where the CC line contains people

(¥d) Where the To or CC line contains people <

2, Select the Actions for your rule:
[] Mowve it to the specified folder =
[] Cepy it to the specified folder [
[ Deleteit
[1 Forward it to people =

3. Rule Description (click on an underlined walue to edit it):

Apply this rule after the message arrives
Where the To or CC line contains people

4. Mame of the rule:
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Type in the full e-

In box 2. click on check box where move it to the specified folder.
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Select your Conditions and Actions first, then specify the values in the Description.

1. Select the Cenditions for your rule:

[] Where the message body contains specific words
[] Where the To line contains people

[] Where the CC line contains people

[7] Where the To or CC line contains people

elect the Actions for your rule:
FD r1ove it to the spec

Copy it to the specified folder
[] Delete it

[ Forward it to people

3. Rule Description (click on an underlined value to edit it):

Apply this rule after the message arrives
Where the To or CC line contains people
Mowve it to the specified folder

4. Mame of the rule:

Mew Mail Rule #1
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click on contain people as shown.
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Select your Conditions and Actions first, then specify the values in the Description.

1. Select the Conditions for your rule:

[1 Where the message body contains specific words
[1 Where the To line contains people

[1 Where the CC line contains people

7] Where the To or CC line contains people

2. Select the Actions for your rul

[] Copy it to the specified folder
[ Delete it

[] Forward it to pecple

3. Rule Description (click on an underlined value to edit it):

Apply this rule after the

— -
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4. Name of the rule:
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ail address you want to auto filter, click add.
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Type one name at a time and click Add, or select people from
indows Contacts.
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click OK.
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Windows Contacts.

Type one name at a time and click Add, or select people from your

People:
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click on specific as shown.

Mew Mail Rule

Select your Conditions and Actions first, then specify the values in the

1. Select the Conditions for your rule:

Description.

[C] Where the message body contains specific words
[] Where the To line contains people

[] Where the CC line contains people

[1 Where the To or CC line contains people

2. Select the Actions for your rule:

[] Copy it to the specified folder
[ Delete it
[ Forward it to people

3. Rule Description (click on an underlined value to edit it):

he message arrives

% contains people
older

4. Mame of the rule:
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Click on new folder.
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Move the item(s) to the selected folder:
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type in the folder name, click OK.—__
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Click ok.
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Plowe the item(s) to the selected folder:
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It is optional to change box 4 Name of the rule. Click Ok.
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Select your Cogditions and Actions first, then specify the values in th

1. Select the Qbnditions for your rule:

Description.

[] Where tie message body contains specific words
] Where fhe To line contains people

[ Where fhe CC line contains people

[/] Whergfthe To or CC line contains people

2. Select the Actions for your rule:

[l Mo o p d fold
[ Copf it to the specified folder
[] Delgte it

[ Fogvard it to people

3. RuIeI}escnption (click on an underlined value to edit it):

his rule after the message arrives
‘Wherf the To or CC line contains 'test@userdomain.com’
Movd it to the test@yourdomainname folder

4. NEme of the rule:
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